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The Informu Information Asset Register is a web-based system that can 
be used instead of spreadsheets for maintaining and inventory of these 
valuable business assets. It can be installed within a customer’s 
computer environment or provided as a cloud-based service. It 
provides an “out of the box” framework that can be tailored according 
a customers classification schemes and data audit and asset 
maintenance requirements.



Access controls ensure that 
users may only  and find, 
view and edit their own 
assets (based on ownership); 
managers may access their 
own assets and those of 
their team; executive users 
(e.g. the SIRO) have full 
access to all assets; 
administrators can also 
maintain lists and users



Assets are tagged to a Business Classification Scheme, 
inheriting their default retention period

Master Assets act as header records for a 
related collection of different information sets 
sharing the same purpose

Constituent information sets are profiled 
as Sub Assets, including data relevant to 
their format



The Home screen for a user shows you (according to your role) 
any sub assets that are eligible for disposition based upon the 
retention policy they are assigned and the date they were closed 
- this process is controlled via a workflow 



Disposition workflow processes can be configured, with full 
audit trails recorded, to for example request and authorise 
the destruction or transfer of records



My Assets gives you a consolidated view of every 
asset you own, which can then be reviewed, edited 
or processed



Master Assets are tagged to 
the Business Classification 
Scheme and described 
sufficiently to provide an 
insight to their scope and 
purpose



Sub Assets inherit the values of 
the selected Master Asset, are 
assigned a retention policy and 
can  be profiled with relevant 
details - the number and type of 
sub assets, fields and drop-
down lists for fields are all 
completely configurable based 
upon required use cases



Sub Assets can be profiled with 
values specifically relating to  
personal data and GDPR 
compliance, including Article 30 
- Records of Processing 
Activities.



A new sub asset would be tagged to a master asset header record:
• Where a constituent sub asset has format specific profile information -

e.g. different data depending on whether it is a paper record, digital 
content or a data set in an application (remembering that you can have 
whatever types of sub asset you wish, including just one general type if 
desired).

• Where a sub asset, even of the same format, has different 
characteristics to another, e.g. a different level of confidentiality, a 
different owner or storage location.

• Where you wish to track the disposal eligibility (i.e. for destruction or 
transfer to archives) for an instance of a sub asset.



You can construct searches 
for assets based upon the 
data they have been profiled 
with - security permissions 
control which assets you can 
see and what you can do 
with the data



Reports can  be created 
based upon your use cases –
these can be saved to PDF, 
Word or Excel if required



Fields and lists can be 
managed by suitably 
authorised users



Retention policies 
(across different 
jurisdictions if 
required) can be 
managed by suitably 
authorised users -
they can be reused 
across the Business 
Classification Scheme


